Ipuioxenune Ne 1

K AHTHKOPPYIUIKOHHOM nonutuke OKY
«AT€HTCTBO aBTOMOOHIILHOTO
TpaHcnopTa Jluneukoi obmactuy

Konexe aTuku u ciry:ke6HOro nosenenns padoTHukoB OKY «ArenTcTBo aBTOMOGHIBHOIO
Tpancnopra Jlunenkoii o61acTuy

1. O6mue nostokenus

1.1. Komekc stukn u ciyxe6HOro moBencHUS paborHukoB OKVY «ArentcTBo
aBTOMOOMIIBHOTO TpaHcnopra JIumenkoit o6acTuy (manee - Vupexnuenue) paspaGoran B
COOTBETCTBUM C IONOXEHUAMU Merojuueckux pexoMenjauumii mo paspabortke u IPUHSTHIO
OPTaHM3ALHUAMA MEpP I10 NPEAYNPERIECHAIO U IIPOTUBOASHCTBHIO KOPPYIILHUH, YTBEPKIAECHHBIX
MunucTepcTBOM TPy/a U colmanbHol 3ammTsr PO 08 HOsA6pst 2013 .

1.2. Hacrosmmit Komekc YCTaHaBIMBaeT OOIIMEe NpaBuia U CTaHIapThl IIOBEAECHUS
pabOTHUKOB YYpexkIeHus, 3aTParuBaroImxX OTUKY J€JIOBBIX OTHOUIEHMM U HaIllpaBIEHHBIX Ha
(hOpMUPOBaHHE ITUYHOTO, JO6POCOBECTHOrO TIOBEJICHNSI PAOOTHUKOB U YUPEXKICHHS B LIETOM.

1.3. Hacrosmmit Kojeke npusBan nossicuts 3G (HEKTUBHOCTH BBINIONHEHMS paboTHUKAMY
Yupex/IeHus CBOMX JOIDKHOCTHBIX 00S3aHHOCTEH, a TaKKe:

- CIIYXHT OCHOBOH (DOPMHPOBAHHS IOJDKHOH Mopaiy, pOo(heCcCHOHANLHON YecTH u
CITy)K€OHOr0 3THKEeTa pabOTHUKOB;

- OpPHMCHTHUDYET pPaOOTHHKOB B CHTyaUMsX KOH(IMKTA UHTEPECOB U OTHUYECKOU
HCOIIPE/IC/ICHHOCTH MM MHBIX OOCTOSTEILCTE HPABCTBEHHOTO BHIOOPA;

- CHOCOOCTBYET BBIPaGOTKE MOTPEGHOCTH COBITIONCHHS IPOPECCHOHANBHO-3THYECKUX
HOPM IIOBEJICHUS;

- BRICTYIIACT KaK MHCTHTYT OOLIECTBEHHOIO CO3HAHMUS ¥ HPABCTBEHHOCTH pabOTHHKOB, UX
CaMOKOHTPOJIA.

1.4. JleiictBue Hactosmero Komexca PaclpoCTpaHsAeTCs Ha BCEX JIMI, SBJIAIOIIUXCH
pabOTHUKaMH YUpexIeHUs ¥ HAXOJISIMXCS C HUM B TPYAOBBIX OTHOILEHUSX, BHE 3aBUCUMOCTHU
OT 3aHMMAEMO¥ JOJUKHOCTH U BBIIOJIHSEMBIX (hyHKIUIA.

1.5. 3Hanue wu cobmoneHue paboTHukamu VupexaeHHA MOI0KCHUM HACTO;LIErO
Kozexca siBiiseTcs o1HMM U3 KpUTEPHEB OIEHKH KAYecTBA HX IPOQECCUOHATBLHOM NeATENBHOCTH
Y TPYIOBOW JTUCIUILIMAHEL.

1.6. Conepxanue mosoxeHui Hacrosmero Kopaekca mosogures o CBEJICHHUS BCEX
paboTHHKOB YupexaeHusl.

2. O0wHMe NPUHUKNIBI M IPABHJIA OBeICHHS PaboTHHKOB Y4peKaeHus

2.1. Bee paborauku Yupexaenus o653aHbl CJICZI0BATh CICAYIOIMUM OOIIMM IPUHIAIIAM
Y TIPaBUJIaM ITIOBEEHUS:

- COOMIOICHNE BHICOKMX THYECKHX CTaHJAPTOB ITOBEICHUS;

- IOZICPXKAHKUE BRICOKUX CTaHJIAPTOB NIPO(ECCHOHATBHON JEATEIBbHOCTH;

- C/IC/I0BAHME JTyYIIAM IPAKTHKAaM KOPIIOPATUBHOTO YIIPABICHHUS;

- CO3/IaHNE U NO/UIePXKAHUE ATMOCHEPBI I0BEPUS M B3AHMHOI'O YBAIKEHHUS;

- CJI€IOBaHUE NIPUHIIUITY J0OPOCOBECTHON KOHKYPEHIIHH;

- CJIEIOBaHNE NPUHIIMITY COUMATBHOM OTBETCTBEHHOCTH,

- COOJIIOICHUE 3aKOHHOCTHU U IPUHATEIX Ha Ce0s JOrOBOPHBIX 00513aTeNIbLCTB;



- COONIO/IEHNEe NPHUHINIIOB OOBEKTHBHOCTH W HCCTHOCTH NPHU NPHUHATHH KaJpPOBBIX
JD11(S30507 8

2.2. PaboTHuKM VupeskaeHus o6s3anm;:

- cobmonars neicTByOmme HOPMaTUBHO-TIPABOBBIE aKThl POCCHICKOIM @enepanyun u
JIunenkoit o6nactu, ve JONTYCKaTh HAPYUICHUE 3aKOHOB M MHBIX HOPMAaTHBHO-IIPABOBBIX aKTOB
HCXO/4 U3 NOJIMTUYECKOM, IKOHOMUYECKOLL neaecoobpasHoCTH IM6O 110 UHBIM MOTHBAM;

- OCYMIECTBIIATE CBOIO AESTENBHOCTH B IIpeIeliax IPEI0CTABIICHHBIX ITOJTHOMOYHIA;

- HCHOJHATE  JOJUKHOCTHBIE  OOS3aHHOCTH JOOPOCOBECTHO ¥  HAa  BBICOKOM
IPO(ECCHOHAILHOM YPOBHE B I1eJIsIX obecniedeHnst 3¢ pexTHBHOI paboTs! Yupexaenus;

- OCYIIECTBIIATE CBOO IPOYECCHOHAILHYIO IESTENbHOCTE B IpeJienax npeaMera u nenei
ACATENLHOCTH Y UpPEIKICHHUS;

- TIPH HCIOTHEHUH TOJDKHOCTHBIX OOS3aHHOCTEH HE OKA3LIBATE IPEIIOYTEHUS KAKIM-
00 NPO(YECCHOHATEHBIM HIIM COLUATBHEIM TPYIIaM u OpraHu3anusaM, ObITh HE3aBUCHMbBIMHU
OT BIIMSHHUS OTACNBHBIX IPAXAaH, MPODHEeCCHOHATBHbIX HIH COUNAJIbHBIX TPYIII U OPTraHU3AIHIA;

- MCKIIOYaTh JICHCTBHUS, CBA3AHHbIE C BIMSHUEM KAaKHX-THGO JHYHBIX, IMYIIECTBEHHBIX
(buHAHCOBBIX) U WMHBIX MHTCPECOB, NPEIATCTBYIOMMX JI0GPOCOBECTHOMY HCIIONHEHMIO MM
AOJDKHOCTHBIX 00A3aHHOCTEIH;

- CobIIOIaTh CirykebHyIO, IPO(ECCHOHATBHYIO THKY U paBuiia IEJI0BOTO OBEICHHUSL;

- MPOABIIATL KOPPEKTHOCTD U BHUMAHKE 110 OTHONICHHIO K KIIMEHTAM M KOHTpareHTam
Yupexaenus;

- BOSACDXKMBATBECS OT IIOBEJCHMS, KOTOPOE MOIVIO OBl BBI3BATEH COMHEHHE B
J0OPOCOBECTHOM HCIIOJNHEHUH PabOTHUKaMK JOKHOCTHBIX 00s13aHHOCTEH, a Takxe u3berars
KOHQIIMKTHBIX CHTyaluil, CIOCOBHBIX HAHECTH ymepd uX penyraumu wuim aBTOPHUTETY
Vupexnenus;

- UPHHMMATh IPEAYCMOTPEHHBIC 3aKOHOIATEIHCTBOM Poccuiickoit ®enepanuu  u
BHYTPEHHUMH JIOKyMEHTaMH Y UpEeKICHUs MEpbI K HEJIONYIICHUIO BOSHUKHOBEHHS KOH(INKTa
MHTCPECOB 1 YpEryIMpOBAHHMIO BOHHMKILETO KOH(MIMKTA HHTEPECOB;

- BO3ACPKUBATBCS OT NyOIMYHBIX BHICKA3BIBAHHIA, CYXK/ICHH! M OLIEHOK AESTEIbHOCTH
YupexaeHus, ecim 5To He BXOIUT B /I0JKHOCTHBIE 0053aHHOCTH PaGOTHUKOB;

TIOCTOAHHO CTPEMUTBCS K 00ECTICYEHHIO KaK MOKHO Golree s dexruBHOrO pacopsxenus
Pecypcamu, HaXOAIMMHUCH B CHepe UX OTBETCTBEHHOCTI

2.3. PaboTHUKH 06s3aHEI UPUHAMATE COOTBETCTBYIOIIME MepHI 110 OGECIICUCHMUIO
0€30I1aCHOCTH U KOH(bHUACHIMATBHOCTH uHDOpManuH, 3a HECaHKIIMOHUPOBAHHOE pasIJlalleHye
KOTOPOH OHM HECYT OTBETCTBEHHOCTD 1/HJIH KOTOpas CTaJla U3BECTHA MM B CBA3H C UCIOTHEHUEM
JAOJKHOCTHBIX 00SI3aHHOCTEH.

2.4. TlpomBrkenue paGoOTHUKOB Yupexaenus Ha BBIIIECTOALIYIO JOJKHOCTD JIOJIKHO
OCYMIECTBJIATBCS TOJIBKO UCXO/S U3 JCIOBBIX KAYECTR pPaboTHHKOB.

2.5. B Yupexnenun JACUCTBYET 3anpeT Ha pabory B Vupesxnenuu POJICTBEHHUKOB Ha
YCJIOBUM HX MPAMON IIOIYMHEHHOCTH JPYT ApYTYy.

2.6. PaboTHUKY, 3aHUMAIOIHE PYKOBOZAIIME NIOJDKHOCTH B YUpesxIeHNH, 0653aHbI:

a) IPMHAMATH MEPHI 110 TPC/IOTBPAILCHHIO U YPETYIUPOBAHUIO KOHIUKTA HHTEPECOB;

0) IpUHMMATH MepEI 110 NPEYNPEXACHUIO KOPPYIIIHHK,

B) CBOMM JIMYHBIM IIOBEICHHEM N0/1aBaTh IPUMEP YECTHOCTH, OecnipuctpacTHOCTH U
CIIPaBETUBOCTH;

r) crnoco6cTBOBATE bopmuposanuro OJaronpusTHoOro MOPaIbHO-IICUXO0JIOTHYECKOTO
KJIMMaTa B KOJUICKTUBE;

J) B OTHOWIEHUAX C [OJYHHEHHLIMMU TIPOABJIATE  BBICOKYIO TPeGOBATENLHOCTS,
TPHAIMINAIBHOCTE, HO OAHOBPEMEHHO HE JOIYCKATh BBICOKOMEpHSI, IIPEHEOPEKUTEINLHOTO



TOHA, IPyOOCTH, HEKOPPEKTHBIX U OCKOPOHTENBHEIX 3aMEYaHH, HE0OOCHOBAHHEIX IPETEH3UH U
OOBUHEHMUIA;

€) yCTaHaBIMBaTh CHIPAaBEIIMBYIO, PABHOMEDHYIO CIIyKeOHYIO HarpysKky I0JYHHEHHBIX,
HE  JIONyCKaTh  NMCKPUMHHALMH  IIyTem TIPC/IOCTaBICHAS.  OTHENBHBIM  PabGOTHUKAM
HE3aCITy)XCHHBIX OJIar U IPUBUIIETHL;

2.7. BHewHuii Buj pabotHukOB Yupexienus IIPA UCIIOJTHEHUH MMM J{OJIKHOCTHBIX
00s3aHHOCTEH  OIIKEH COOTBETCTBOBATE  OOLICIIPHHATOMY ACIOBOMY CTHIIIO, KOTODBIi
OTIHYAI0T OHUIHATBEHOCTD, CACPXaHHOCTD, TPaULIMOHHOCTD, AKKYPATHOCTD.

3. Pexomenaare/bHbIe ITHYEeCKHe NPABUJIA NOBeACHHS PabOTHHUKOB

3.1. Ucnonusst ceou TPYAOBbIE O00S3aHHOCTH BCe PaGOTHUKH YYpexIeHus TOIKHbI
BO3JIEPIKUBATECS OT:

a) mobOro BHJa BBICKA3BIBAHWH M ACACTBUI JTUCKPHUMHUHAMOHHOIO Xapakrepa 1o
IpM3HaKaM II0J1a, BO3pacTa, pachl, HAIlMOHAIIHOCTH, sI3bIKA, TIPaXIaHCTBA, COLMAJILHOTO,
UMYIIECTBEHHOI0 WM  CEeMeNHOro TONIOXKCHUS,  NOMUTHYECKMX WM  PEIUTHO3HBIX
NIPEITOYTEHHI;

0) MOOBIX IMYHBIX u (unaHCOBBIX CcBs3ei, KOTOPBIE MOTYT OBITh paclieHEHBI Kak
OKa3aHHC TIOKPOBUTEIBCTBA KAKMM OBl TO HU OBLIO /THIAM B NEISX NPHOOPETEHHs UMH IIpas,
OCBOOOXJICHHS OT 0OS3aHHOCTEH WK OTBETCTBEHHOCTH;

B) IOCTYIIKOB, KOTOPBIE MOITM Obl BEI3BATE COMHEHHME B OOBEKTHBHOM HCIIOJIHEHHU
paboTHHKaMu CiykeOHbBIX 00s13aHHOCTEH;

r) rpy6ocry, HCUCH3YPHOW  pe4n, IposBiIeHU IPEHEOPEIKUTETHLHOIO TOHa,
3aHOCYMBOCTH, NPEIB3STHIX 3aAMEYAHUH, IIPEIbABICHMS HEIIPaBOMEPHBIX M HE3aCIyXKEHHBIX
OOBUHEHMIL;

K1) YTpo3, OCKOPOUTEILHBIX BRIDKCHUH WM DEILIHK, JeHCTBHiA, IPENATCTBYIOIMX
HOPMAJIbHOMY OOIICHHMIO MITH IPOBOIMPYIONIHX IIPOTHBOIIPABHOE IIOBEIEHUE;

€) NPHHATHS IUILIH, KYpeHHS BO BpeMS CilykKeOHbIX COBEIIaHuii, Oecexn, wWHOroO
CIIY>XEOHOTO OOUIEHHUS C KIIMEHTAMY U KOHTPareHTaMu Y 4peKIeHus;

3.2. PaGoTHMKM mpU3BaHEI CIIOCOOCTBOBATH  CBOUM CIyKeOHBIM IIOBeEeHMeM
YCTaHOBJICHUIO B  KOJUIEKTHBE  JIEJIOBBIX B3aHMOOTHOIICHMA M KOHCTPYKTHBHOTO
COTPYZHMYECTBA IPYT C IPYrOM.

4. OTBeTCTBEHHOCTS

4.1. Hapymennem Koyexca TIPU3HACTCS HEBBIIIONIHEHUE MIIM HEHAIeKAIIIee BEIIIOJIHEHHE
PabOTHHKOM yCTaHOBJIEHHBIX Kopexcom npunnumnos, HOPDM W IIPaBWII NOBEJEHUS, a TaroKe
COBEPIICHUE NIPOCTYIIKA, IOPOYAIIETO YECTh pabotnuka wiu Yupexenus.

4.2. Cobmonenue paboTHHKaMu Yupexaenus monoxeHuit Hactosmmero Kopekca
YUHUTBIBACTCS 1pu (HOpMHUpOBaHUM KaJIpOBOTO pe3epBa /ISl BBIIBUIKCHUS HA BBILIECTOSIIME
AOJDKHOCTH, & TaKKe IPU HATO0KEHUH AUCHUTUIMHAPHBIX B3bICKAHUIA.



